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Medical Billing and Coding
Course Syllabus 
Instructor:  Maria Olivia Garza RD, LD, CMC
956/580-5300 ext. 1408

Room 236

Office Hours: 2:30 -4:00 pm    
Tutoring available Tuesday and Thursday 7:30am - 8:00am
Textbooks: Kaduceus Medical Billing and Coding Student Binder, Computerized Medical Office Fundamentals and Practice, CPT, ICD-10 ,HCPCS
Required Supplies:  




●   MBC Scrubs  $35.00 (approx.)  




 

· Portfolio 
Course Outline:

The Kaduceus Medical Billing and Coding (MBC) program is designed to equip students with the knowledge, technical skills, and work habits required for an entry-level position in the medical insurance billing and coding field by offering problem-solving exercises utilizing real-world scenarios. The MBC program places a strong emphasis on ethics, accountability, professionalism, and the individuals' commitment to the pursuit of lifelong personal, educational and professional development, as it relates to the medical insurance billing and coding field.  The program includes an externship and/or shadowing hours in the hospital and/or medical offices.
The Kaduceus MBC program prepares and qualifies students to sit for the national certification exam as an Insurance Coding Specialist through NCCT Inc. 
Topics Include:

History of Medical Insurance
                        Medical Terminology

Insurance Terms and Abbreviations
            Medical Law and Ethics

Medical Records



Health Information Management

Medical Claims



HIPAA

CPT





ICD10





Employability Skills 



Professionalism





Grading Policy:

40% grade: Daily Grade (daily assignments, participation, and quizzes)

60% grade: Tests and Major projects
Any missed work is the student’s responsibility.  You will be responsible for obtaining any missed assignments, notes, or handouts. Your opportunity to make up any missed work will follow the rules according to the SISD grading policy.  
Current events are acceptable as extra credit.

Class Rules:
· Be in your seat and ready to work when the bell rings. 

· I will be the one to dismiss class at end of period.

· Show respect to teacher and fellow students.  Respect teacher and allow all to learn.

· No food or drinks (except water) are allowed in the classroom.  

· HSTE assignments are the only work to be done in class. 

· When a visitor is in the room, please show courtesy and respect. 

· Remember that your behavior should reflect credit to you and your school at all times.

Leadership Activities:

Health Occupations Students of America (HOSA) is the student organization that provides leadership development on the local, area, state, and national level.  Participation enables the student to grow personally and to network with other students in a method similar to a professional organization.  HOSA provides opportunities to learn citizenship and participate in community service projects. HOSA is co-curricular and some leadership activities will be conducted within the classroom setting.  

Membership is optional but highly recommended for HST students.  
Cost for HOSA membership:

Dues:  $40 (includes national, state and local dues plus T-shirt)

 

Uniform:
· Ladies:  Navy blue skirt/pant suit, white blouse, dark hosiery, closed shoe
· Gentlemen:  Navy blue suit, white collared shirt, maroon tie, dress shoe
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------------------------------------------------------------------------------------------------ACKOWLEDGMENT OF RULES
I have read and understand these rules and agree to abide by them.  I will do my best to uphold these requirements.

____________________________________________________________________
Print Student Name                        Student Signature
                            DATE
____________________________________________________________________

Print Parent/Guardian Name           Parent/Guardian Signature
      DATE
It is the policy of Sharyland ISD not to discriminate on the basis of race, color, national origin, sex or handicap in its vocational programs, services or activities as required by Title VI of the Civil Rights Act of 1964, as amended; Title IX of the Education Amendments of 1972; and Section 504 of the Rehabilitation Act of 1973, as amended.
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